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…art, history, heritage, education! 

Job Description 
 

 

Chief Curator and Museum Holocaust Educator 
 

Job Summary: 

 

The Chief Curator and Museum Holocaust Educator reports directly to the Chief Museum 

Officer/Deputy Director of the Sherwin Miller Museum of Jewish Art. This position is for an 

innovative, collaborative and program focused individual. The museum’s Chief Curator is 

responsible for organizing exhibitions, managing exhibition/project budgets, preparing 

interpretive materials and related programming; negotiating/managing loan agreements, 

managing timelines with installers in collaboration with the Museum’s Director of 

Collections/Registrar. Work alongside the Museum Chief Officer, Director of 

Collections/Registrar to care for the Southwest's richest collection of Jewish and Holocaust-

related art and artifacts.  This position is also responsible for working with community members, 

organizations to promote and advance Holocaust education in Tulsa and the surrounding areas. 

Managing the educational aspects of The Sherwin Miller Museum and publicly representing The 

Museum and parent company, the Jewish Federation of Tulsa to expanding resources for, and 

engaging in, study and scholarship. 
 

Responsibilities: 

 

Identify and develop art, historical and cultural exhibitions; generate original exhibition concepts 

that directly support SMMJA’s unique mission; ensure all exhibitions offer an expansive view of 

Jewish identity, and engage diverse, intergenerational, and intercultural audiences.  

▪ The Chief Curator along with the Director of Collections/Registrar will collaborate in 

accordance with American Alliance of Museums standards and practices, along with 

operating policies and procedures of SMMJA in preserving, maintaining, and managing 

the museum’s collections and acquisitions.   

▪ Assist the Chief Museum Officer/Deputy Director of the SMMJA in the formulation of 

exhibition budgets and contribute to grant proposals and fundraising prospectuses; meet 

deadlines and objectives to ensure on-time and on-budget exhibitions. 

▪ Collaborate with Director of Collections/Registrar to make sure collection and borrowed 

collections are maintained in accordance with American Alliance of Museums standards 

and practices.  

▪ Provide content to the Marketing and Design Specialist in promoting exhibitions, press 

releases, social media efforts, and engage with journalists and other members of the 

press. 

▪ Prepare and develop design concepts; write copy for catalogues, brochures, labels, 

interpretative information; work with the Marketing and Design Specialist to produce 

these items along with sound and visual information for interpretative displays, website 

and social media. 

▪  Represent SMMJA and its initiatives at professional conferences and remain current on 

trends and developments in the field. 
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Museum Holocaust Educator  

 

Promoting and advancing Holocaust education in Tulsa and the surrounding areas, both in 

schools and in the community at large:   

▪ Seeking opportunities to expand the study of the Holocaust in local middle and high 

schools. 

 

Managing and developing Museum Holocaust Education activities working with the Jewish 

Federation of Tulsa’s of the Council for Holocaust Education: 

▪ Help with planning and coordinating interfaith Holocaust Commemoration events 

such as Yom Hashoah and the accompanying film screening, art display, and essay 

contest 

 

Expanding resources for, and engaging in, study and scholarship: 

▪ Keeping abreast of the latest scholarship relating to the Holocaust through ongoing 

research and professional development opportunities. 

 

Managing the educational aspects of the Sherwin Miller Museum, including: 

▪ Working with the Deputy Director and the Director of Collections/Registrar of the 

Sherwin Miller Museum to maintain and update the Holocaust exhibition. 

▪ Working with SMMJA and Council of Holocaust Education to develop curriculum 

that can be used before and after a trip to the museum. 

▪ Help train docents on best practices & Holocaust pedagogy 

▪ Provide tours of the museum as needed. 

 

Publicly representing The Sherwin Miller Museum: 

▪ Maintaining strong working relationships with Jewish Federation of Tulsa, Council 

for Holocaust Education, Holocaust Coalition, Congregation B’nai Emunah, Temple 

Israel and the Circle Cinema 

▪ Maintaining and developing partnerships with other Holocaust and Jewish 

organizations nationally and internationally for the purpose of sharing ideas and 

resources. 

▪ Maintaining and developing relationships with local middle and high schools. 

Physical demands: while performing the duties of this job the employee will regularly be 

required to sit, stand, reach, walk, kneel, crouch, crawl, and lift and/or move up to 25 pounds. 

QUALIFICATIONS: 

• A Bachelor’s degree in Museum Studies, History, Art History, or related fields  

• Five years of Museum Curatorial experience. 

• High level of creative thinking and ability to produce original content. 

• Preferred experience with Jewish History and Culture and Holocaust Education 

• Ability to create meaningful exhibits 

• Attention to detail. 

• Well organized with excellent time-management skills and ability to meet deadlines in a 

fast-paced environment. 

• Shown good experience in public relations skills. 

• Team player. 
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BENEFITS: 

 

• Health, dental, vision and life insurance. 

• Paid time off, including expanded holidays. 

• Short-Term and Long-Term disability. 

• FSA plan. 

• 401k with employer match (after a year of employment). 

• Membership to The SMMJA. 

• Membership to Charles Schusterman Jewish Community Center (fitness). 

 

The ongoing broader responsibilities of this position is to keep the SMMJA aware and interactive 

with the ever-changing world of technology and enable us to be on the cutting edge of interaction 

of technological expansion and AI accordingly in making others aware of SMMJA.   

Physical demands:  while performing the duties of this job the employee will regularly be 

required to sit, stand, reach, walk, kneel, crouch, crawl and lift and/or move up to 25 pounds. 

To apply: Please send resume, cover letter to: info@jewishmuseum.net 

 

mailto:info@jewishmuseum.net

